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STEP 1

Members: Add New Members

STEP 2

Click on "Import Contact Data (.csv)"

2 of 5

https://connect.fbla.org/test2highschool/memberhome.php
https://connect.fbla.org/test2highschool/memberhome.php?action=inviteuser


STEP 3

Download the provided template and enter your members information. 
Name, email (personal email is preferred), grade and gender are required. 
Save template on your computer as .CSV
Gender:
Female, Male, Non-Binary

Grade: 5, 6, 7, 8, 9, 10, 11, 12, Collegiate Freshman, Collegiate Sophomore, Collegiate Junior, 
Collegiate Senior, Graduate, Alumni, N/A

STEP 4

Upload your .CSV template and click "Import Unpaid Students"
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https://connect.fbla.org/test2highschool/memberhome.php?action=importForm


STEP 5

Upload you .CSV template again to reverify your information. and click on 
"Import Unpaid Student and Send Invitation Emails"

Please do not re-map any of the other information on this page
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https://connect.fbla.org/test2highschool/memberhome.php?action=importData
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